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V/v huéng dan thanh tra thi tuyén sinh
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2020-2021

Kinh guri: ]
- Cac dng (ba) Trudng ban, Truong diém thi;
- Cac 6ng (ba) can bd, gido vién lam nhiém vuy thanh tra thi.

Can cr Théng tu sb 23/2016/TT-BGDDT ngay 13/10/2016 cua B Gido
duc va Pao tao (GDDT) vé té chirc va hoat dong thanh tra cac ky thi (Thong tu
s6 23/2016/TT-BGDDT); Cong vin sé 2304/BGDDT-TTr ngay 26/6/2020 cua
Bo GDDT vé viéc huéng dan thanh tra, kiém tra thi tot nghiép trung hoc phd
thong (THPT) nam 2020 (Céng vin sb 2304); Cong van s6 1524/SGDDT-QLT
ngay 19/5/2020 ctia S& GDPT Ha Nbi vé viéc huéng dan tuyén sinh vao lép 10
THPT nam hoc 2020-2021; Ké hoach s6 1888/KH-SGDDPT ngay 16/4/2020 cta
S& GDDT Ha Ngi vé thanh tra thi tuyén sinh vao 1ép 10 THPT nam hoc 2020-
2021, S& GDDT Ha Néi huéng din thanh tra thi tuyén sinh vao 16p 10 THPT
nam hoc 2020-2021 nhu sau:

I. MUC PICH, YEU CAU
1. Muc dich

- Gitp co quan quan 1y, t6 chic, ca nhan tham gia Ky thi thuc hién ding
Quy ché thi, cdc van ban lién quan dén Ky thi, gop phan dam bao cho Ky thi
dién ra an toan, nghiém tac, ding quy dinh.

- Kip thoi ndm bat thong tin, phan anh vé Ky thi; phong ngira, phat hién,
xur ly hodc kién nghi xit ly sai pham (néu co).
- Kién nghi co quan c6 thim quyén hoan thién Quy ché thi, hudéng dan t6
chtrc Ky thi va co ché, chinh sach lién quan dén Ky thi.
2. Yéu cau
- T6 chiic cong tac thanh tra, kiém tra tit ca céc khau cua Ky thi dé dam
bao an toan, nghiém tdc, trung thuc, khach quan, ngan chin gian lan, tiéu cure,
vi pham Quy che thi.

- Tuan thii quy dinh ctia phép ludt; khong 1am thay nhiém vu ctia Diém thi,
khong lam can trd hoat déng binh thudng ctua don vi, to chlrc va ca nhén tham
gia Ky thi.




- Can bd cdng chirc, vién chirc tham gia lam nhi¢m vy thanh tra thi tuyén
sinh vao 16p 10 THPT nidm hoc 2020 - 2021 phai dam bao cac yéu cau:

+ C6 pham chét chinh tri, dao dirc tot; cé y thirc trach nhiém, liém khiét,
trung thuc, cong minh, khach quan;

+ La cong chirc thanh tra, cong tac vién thanh tra gido duc hodc can b9,
gi4o vién c6 kinh nghiém thanh tra thi va duoc boi dudng vé nghiép vu thanh tra;

-+ Da tham du tép huin va nam vimg Quy ché thi, nghiép vu thanh tra,
kiém tra thi;

+ Khong tham gia cong tac thanh tra, kiém tra thi khi ¢6 nguoi than (vo,
chong, cha, me, con, anh rudt, chi rudt, em rudt; cha, me, anh rudt, chi rudt, em
rudt cua vo hodc chong; ngudi gidm hd; nguoi duge giam hd) tham du Ky thi
tuyén sinh vao lop 10 THPT nam hoc 2020 - 2021.

+ Khoéng tham gia cong tac thanh tra, kiém tra thi khi dang trong thoi glan bi ky
ludt hodc dang trong qua trinh xem xét trach nhiém lién quan dén tiéu cuc vé thi.

1. NOI DUNG THANH TRA, KIEM TRA THI
1. Cong tac chuan bi to chirc thi
Thuc hién quy dinh tai Piéu 6 Théng tu s6 23/2016/TT-BGDPT, trong d6
tap trung kiém tra nhitng ndi dung sau:
- Cong tac tuyén truyén vé ky thi; viéc phéi hop véi cac Ban, Nganh, doan
the, chinh quyén dia phwong dé chuan bi cac diéu kién cho Ky thi;

- Thuc hién ké hoach day hoc, 6n tip, danh gia xép loai hoc sinh; t chirc
cho hoc sinh dang ky du thi; chuan bi ho so thi sinh du thi;

- Phuong 4n nhéan su tham gia va trién khai cac khau t6 chie Ky thi;

- Tiép nhan, ban hanh cac vin ban chi dao, huéng dén; thanh 1ap Hoi dong
thi (HDT), cac Ban cua HDT;

- Chuén bi hd so thi; co s& vat chat, phuong an, phuong tién, ]:hiét bi dam
bao an ninh, an toan tai noi in sao dé thi, bao quén dé thi, bai thi, Diém thi:

+ Chudn bi co s& vat chat, thiét bi in sao d& thi; dia diém in sao dé thi; cén
bd tham gia in sao dé thi; phuong én bao vé va dam bao an toan trong suot thoi
gian in sao theo Quy che thi (vong 1, vong 2, vong 3); phuong an t6 chirc vén
chuyén va giao nhén dé thi, bai thi: phwong tién van chuyén; lyc lugng giam sat,
bao vé trong qua trinh vdn chuyén dé thi; giao dé thi, nhan bai thi;

+ B4 tri khu vue thi, phong thi, chd ngdi thi sinh, danh sach thi sinh céc
phong thi; phong chdng chay nd, mua bdo, an ninh, giao théng, vé sinh an toan
thuc phdm, y té, dién, nude va céc tinh hudng bat thuong khac;

+ Chudn bi co s& vat chét, thiét bi, phuong tién cua don vi hoac Piém thi:
Ta dung dé thi, tu dung bai thi, khéa va giay niém phong, dan ti niém phong;
céc loai bién ban cho cdng tac coi thi (niém phong, mé niém phong, xur 1y thi




sinh, can bd tham gia coi thi va ca nhén lién quan vi pham Quy ché thi); phong
chéng chay, nd; dién thoai cb dinh c6 loa ngoai hodc dién thoai di dong dat co
dinh tai phong lam viéc cia Diém thi, niém phong dién thoai ¢ dinh khong st
dung va mang internet trong khu vuc thi; camera an ninh giam sat ghi hinh céc
hoat dong; danh sach can bd cong an, bao ve, y té, phuc vu;

- Thanh lap cac ban ctia HPT; thanh l4p céc Diém thi va phuong an bao
dam yéu cau tai cac Diém thi;

- Cong tac pho bién, quan triét va tap hudn Quy ché thi; tap huin nghiép vu
thanh tra, kiém tra thi theo thim quyén.

2. Cong tac coi thi

Thyc hién quy dinh tai Diéu 7 Thong tu sé 23/2016/TT-BGDDT, trong
do tap trung kiém tra nhitng ndi dung sau:

a) Tiép nhan, ban hanh céc van ban chi dao, huéng din t6 chirc coi thi;
thanh tra, kiém tra cong téc coi thi; viéc phd bién, quan triét va tap huan Quy
ché thi tai Diém thi.

b) Trién khai céc bién phap dam bao an ninh, an toan khu vuc coi thi;
phong lam viéc ctia Piém thi, phong bao quéan d& thi, bai thi, cic phong thi, cac
phong phuc vu thi, cac phong khong phuc vu thi; co s¢ vat chat, thiét bi,
phuong tién phuc vu thi tai Piém thi;

¢) Thanh phan cta Ban Coi thi tai Diém thi;

d) Thuc hién chirc trach, nhiém vu cla cac thanh vién Ban Coi thi tai Diém
thi va cdc ban cua HPT lién quan dén cong téc coi thi:

- Céng khai lich thi, niém yét danh sach thi sinh trong phong thi cua tirng
budi thi va trach nhiém cua thi sinh quy dinh tai Diéu 14 Quy cheé thi;

- Pang ky chir ky cua cdn bd lam ¢dng tac coi thi; luu gilr phuong tién thu
phat thong tin cta ¢ nhéin; viéc boc tham phén céng can bd coi thi, can b giam
sat phong thi; thanh phan can bd coi thi trong phong thi;

- Pénh sb béo danh, goi thi sinh vao phong thi; cac bién ban xac nhén tinh
trang niém phong tai dé thi, bai thi, tai dung phleu tra 101 trac nghiém (TLTN),
tinh trang sir dung phleu TLTN; viéc phat, ky gidy thi, gidy nhdp; cdc tai liéu,
mau, biéu dung tai Diém thi, phong thi; viéc thu, ndp, bao quan d thi con du;
viéc quan sat thi sinh trong phong thi; viéc thu bai thi tai phong thi; viéc niém
phong tti bai thi, giao ndp bai thi tai Diém thi;

- Pbi véi viée coi thi tric nghiém, luu y: viéc phat, ky phleu TLTN; viéc
bdc tham cach phat d& thi; viéc niém phong dé thi thira; viéc t6 chiic coi thi bai
thi t6 hop (thi 1 moén, 2 moén, 3 moén thanh phan, viéc thu phleu TLTN, dé thi,
gidy nhép cia thi sinh); viée giam sat thi sinh di chuyén vé phong chd, ngoai
phong thi; viéc quan ly thi sinh tai phong cho va viée ra khoi phong thi, khu vuc thi
trude khi hét gio;




- Bdo quan d2 thi, bai thi tai Diém thi (c6 khoa phong, ti chira dé thi, bai
thi; c6 camera gidm sat ghi hinh va cong an truc bao vé 24/24 gio khu vuc bao
quan ti dung dé thi, bai thi); viéc niém phong, m¢ niém phong;

- Giao nhan bai thi gifta cac Piém thi va HDT.
3. Cong tac cham thi

Thuc hién cac quy dinh tai Didu 8 Théong tu s6 23/2016/TT-BGDPT,
trong do tap trung kiém tra nhiig ndi dung sau:

3.1. Cong tac cham bai thi tu luan

a) Tiép nhén, ban hanh cac van ban chi dao, td chirc cham bai thi tu luén;
thanh tra cong tac cham thi ty ludn;

b) B6 tri khu vuc 1am phach, co s& vat chét, thiét bi, van phong phélm dé
lam phach; ho so, thanh phan va phan cong nhiém vu cta Ban Lam phéch bai
thi tu ludn; viéc doi chiéu chit ky mau va chit ky trén tdi bai thi; viéc cach ly
Ban Lam phach bai thi tu luan; viéc thuc hién quy trinh lam phach (1 vong/2
vong); viée sir dung phan mém dé gieo phach, in cac mau biéu theo yéu cau bao
mat; viée bio mat phach, ban giao dau phach; viéc bao quan va ban giao dau
phach cho Trudng Ban thu ky HPT (chi ban giao sau khi da chdm xong bai thi
tu ludn); viéc ban giao bai thi da danh phach cho Trudng Ban thu ky HPT; viéc
dam bao an ninh, an toan bén ngoai khu vuc lam phach;

¢) B6 tri khu vuc chdm thi, phong cham thi, phong chdm kiém tra; phong
lam viéc cua Ban Chdm thi tu luéin, phong bao quéan bai thi; camera an ninh
giam sat ghi hinh tai phong bao quan bai thi, phong cham bai thi tu luén (khong
c6 két ndi Internet; phai c6 bd luu dién du phong, dung luong luu trix t6i thiéu la
21 ngay, sd lugng va vi tri lap dit camera); viéc bd tri cac ti, thiung bao quéan
bai thi, dé dién thoai va vat dung ca nhan khong dugc phép mang vao phong
cham bai thi; céc bién phap phong chong chay, nd, lut, bao;

d) Thanh phan, phan céng nhiém vu va 0y nhiém thuc thi nhiém vy cia
Ban Cham thi tu luén;

d) Thuc hién churc trach, nhiém vu cua Ban Cham thi tu luén, cic Ban cua
HDT lién quan dén viéc cham bai thi tu ludn: to chuc cham bai thi va cham
kiém tra bai thi, ghép phach bai thi, nhap diém va quan ly diém bai thi.

- Vén chuyé-n, ban giao, bao quan bai thi;

- Thue hién quy dinh v& chdm thi bai thi tu luén:

+ Dang ky mau chir ky, déng tai va niém phong Danh sach mau chit ky

ctia cdn bo cham thi (CBChT); viée bd tri CBChT chdm lan thir nhét va chdm
lan thir hai tai 2 phong chdm thi riéng biét;

+ Thyuc hién cham thi theo 2 vong doc lép, ghi Phiéu chdm cé4 nhan, ghi
diém ctiia CBChT, thir ty viéc ghi diém ciia CBChT va thu ky trén Phiéu ghi




diém; viéc thuc hién nhiém vu kiém tra, giam sat cia Truong moén cham thi voi
cac CBChT trong t6 cham thi;

+ Thao luan théng nhéit diém, diém théng nhét ctia hai CBChT, viéc quyét
dinh diém, ghi diém cta Truéng moén cham thi; viéc xur ly cac truong hop bai
thi phai cham 3 lan; viéc ghi bién ban ket luan ket qua cham chung;

- Nhap diém ddi véi bai thi tu luan:
+S6 luong, thanh phén nhitng ngudi duge giao nhiém vu nhap diém;

+ Thyc hién quy trinh nhap diém: In Bién ban chim thi (Biéu s6 04), giao
c}}o Truong Ban Cham thi tu luan dé giao cho Truéng mon cham ’thi; nhan Biéu
s6 04 (da ghi diém va c6 ky xdc nhén cua Truong moén cham thi va cac
CBChT); t6 chire nhép diém 2 vong doc 1ap (cach thice thuc hién theo huong
dan st dung phan mem) In bién ban dbi sanh két qua 2 vong nhép (tur phan
mém HJ tro chdm thi), néu co sai léch gilia 2 vong nhép, phai kiém tra va nhap
lai diém ctia trudng hop c6 sai léch; in biéu Chem dd nhép vao may tinh theo
tirng tL}l chdm (chi c¢6 thong tin s6 phach, dlem), td chic kiém tra, dbi chiéu lai
v0i Biéu s6 04; xdc nhén viéc nhép diém khoéng c6 sai sot; khoa chirc nang nhap
diém bai thi tu luén;

- Cham kiém tra bai thi tu luin theo Diéu 30 cua Quy ché thi:

+ S6 lugng, thanh phan va phan cong nhiém vu ciia To chdm kiém tra bai
thi tu luén;

+ Nghién ctru, thao luan dap 4an, biéu diém ctia T6 Cham kiém tra;

+ Lua chon ngau nhién mét s bai da chdm (c6 thé chon cé tii) hodc chon
ra nhimg bai c6 nghi van (duge 2 CBChT cho diém khéac nhau nhiéu trudce khi

thong nhat diém hodc chon céc bai thi ¢6 diém cao trong HDPT); viéc ban giao
cho T6 Cham kiém tra dé thuc hién chidm kiém tra;

+ Phén cong cac thanh vién cua Té Cham kiém tra; viéc thuc hién cac quy
dinh cham kiém tra cta can bd cham kiém tra;

+ SO luong bai thi duge cham kiém tra; viéc ghi diém cua can by cham
kiém tra; viéc kién nghi véi Truéng Ban Cham thi tu luan.

- Khép phéch nglu nhién (it nhat 20% s6 bai thi tw luan) va ghi bién ban
(chi rd sai sot, nguyén nhéan va bién phap khac phuc (néu co);

3.2. Cong tac cham bai thi trdc nghiém
a) Tiép nhéan, ban hanh cac vin ban chi dao, té chirc chdm thi tric nghiém;
thanh tra cong tac cham thi tric nghiém;
~ b) B6 trf khu vye cham thi, phong chédm thi va chudn bi CSVC, mdy méc,
thiét bi, tu/thung chira bai thi; viéc niém phong, m& niém phong;

- B tri phong 1am viéc cua Ban Cham thi tric nghiém, cac phong chdm
thi, phong bao quan bai thi;




- Chuan bi, két noi hé thong may mac, thiét bi; cac bién phap dam bao an
ninh, an toan trong viéc cham thi tric nghiém (mdy chu, mdy tram, may scan,
mang cyc bo);

- B tri, quan 1y Camera an ninh giam sat ghi hinh tai phong béo quan bai
thi, phong cham thi (khong cé két noi Internet; phai cé bo luu dién du phong, co
dung luong luu trit toi thiéu 1a 21 ngay; s6 lugng va vi tri lap dat camera);

- B6 tri céc to/thiing bao quan bai thi, to/thing dé dién thoai va vat dung ca
nhén khong dugc phép mang vao phong cham bai thi;

¢) Thanh phan va phéan cong nhiém vu ctia ctia Ban Cham thi tric nghiém;

d) Thuc hién chirc trach, nhiém vu ctia Ban Cham thi tric nghiém, cac ban
cua HDT lién quan dén viéc cham bai thi trac nghiém: bao quan, cham bai thi
trac nghiém (x ly bai thi, cham diém, luu dia, bao cao vé S GDDT);

- Giao, nhén bai thi tir HDT; van chuyén, ban giao, bao quan bai thi;

- Pang ky mau chir ky, dong tii va niém phong Danh sach mau chit ky cua
CBChT:;

- Giao nhén bai thi, bao quan bai thi tai phong chim thi tric nghiém; viéc
dong md niém phong phong, tu chira bai thi;

- Déi chiéu chit ky mau va chit ky trén tai bai thi;
- Kiém tra quy trinh chdm bai thi tric nghiém:

+ Budce 1: Quét Phiéu TLTN (Quet anh): Thuc hién theo ting phong thi;
cét miéng tui bai thi; kiém dém, d6i chiéu véi sé Phiéu TLTN ghi trén tai bai thi
va Phiéu thu bai; chuyén Phiéu TLTN cho can bd k¥ thudt nap vao may quét;
kiém dém, dong lai tai va niém phong. Sao luu toan bd dir liéu anh quét (da
dugc méa hoa) ra dia (CDO); viéc niém phong, ban giao cho Chu tich HDT va
Truéng Ban Cham thi tric nghiém luu trix;

+ Buoc 2: Nhan dang anh quét (doc anh): viée chuyén dit liéu anh bai 1am
cua thi sinh thanh két qua dudi dang van ban (text) di dugc ma héa; viéc xuat
toan bd dir liéu da nhén dang (dang vin ban dia ma hoa) va ghi ra dia (CD1); viéc
niém phong, ban giao cho Chu tich HPT va Truéng Ban chdm thi tric nghiém
luu trir;

+ Bude 3: Sta 18i k§ thuat cia bai thi, ghi bién ban sta 15i; viéc ban giao
cho Trudng Ban Cham thi tric nghiém; viéc xudt toan bo dir liéu da nhan dang
sau da sira tat ca cac 16i (dang vin ban da ma héa) va ghi dia (CD2); viéc niém
phong, ban giao cho Chu tich HDT va Truéng Ban Chém thi triic nghiém luu trix;

+ Buéce 4: Cham diém bai thi, m& niém phong DBia Dir liéu (dap an) ctia So
GDDT; viéc nap dir liéu chdm tir Pia Dir lidu vao Phan mem Chém thi trac
nghiém; viéc thuc hién churc niing chidm diém cta Phan mém Cham thi tric
nghiém; viéc xuét toan bo dir liéu xir Iy va két qua chdm thi tric nghiém chinh
thirc (d& ma héa) tir Phdn mém Cham thi tric nghiém va ghi dia (CD3); viéc




niém phong, ban giao cho Chu tich HDT va Trudng Ban cham thi trac nghiém
luu trir;

- Niém phong may chu chira dit liéu cham thi tric nghiém va cac may tinh
da dugc su dung dé cham thi.

d) Thuc hién quy dinh vé nhap diém va quan 1y diém bai thi

Nhéan dia két qua chdm thi (dugc xudt tir Phian mém Chém thi tric
nghiem) viéc sur dung chirc ning cia Phan mém HO trg cham thi trong Hé

thdng quan ly thi tuyén sinh vao l6p 10 THPT nam hoc 2020- 2021cua So
GDDT dé nhap (import) diém tir dia két qua chim thi vao may tinh.

4. Viéc xir ly cac bai thi vi pham Quy ché thi

D6i chiéu bién ban xtr 1y ky luat, ky xc nhan danh sich thi sinh bj trir
diém do vi pham ky lut (ké ca truong hop thi sinh bi dinh chi thi); viéc cap
nhat hinh thire xr ly vi pham vao Hé thdng QLT trude khi xuat dit lidu dé hd tro
cong tac cham thi (tu ludn, tric nghidm); viée xur Iy déi véi cac bai thi cia thi
sinh vi pham Quy ché thi.

5. Thanh tra c6ng tac cham phiic khio

Thuc hién quy dinh tai khoan 4 Piéu 8 Thong tu sé 23/2016/TT-BGDDT;
tap trung kiém tra nhirng ndi dung sau:

5.1. Cong tac phuc khao bai thi ty luan

a) Tiép nhén, ban hanh cac vin ban chi dao, td churc phtc khao bai thi tu
luén; thanh tra cong tac phuc khéo bai thi tu luén;

b) Nhéan don phuc khao.

- Tiép nhan don xin phuc khao cua thi sinh, viéc cap nhat vao Hé théng
QLT, gui danh sach dé nghi phtic khao bai thi tu luan cho S6 GDBPT;

- Phong GDDT quéan/huyén/thi xa tdp hop danh sach dé nghi phuc khao va
gui danh sach dé nghi phic khéao dén So GDDT,;

¢) Chuan bi nhén su; co so vat chét, phong chim thi, phong bao quan bai
thi tu Juén (céc bién phap dam béo an ninh, an toan trong viéc phuc khao bai thi
tu ludn viéc bo tri tu/thung bao quan bai thi, ti/thung dé dién thoai va vat dung
ca nhan khong dugc phép mang vao phong cham thi; dir liéu cham phuc khao; cac
loai bién ban;

d) T6 chirc phiic khéo bai thi, nhap diém va cong bd két qua phiic khao.

- Chuan bi co s vét cht, thiét bi phiic khao bai thi ty luan;

- T6 chure rit bai thi, lam phach bai thi;

- T6 chirc chim lai bai thi theo huéng dan chim, dam bao diing nguyén tic
2 CBChT cham doéc lap trén mot bai thi;




- Niém phong riéng céac bai thi ty luan da phic khao kem theo phach va

ban giao cho S& GDDBT luu tri;

~ d) Cap nht diém cua thi sinh sau phic khao vao Hg thong QLT va béo cdo
ket qua sau phtc khao, cong bd két qua sau phuc khao va gui Giay chimg nhan
két qua thi cia cac thi sinh c6 thay do6i diém sau phic khao;

e) Lap ho so phuc khéo

Quyét dinh thanh 14p Ban Phuc khao, cac bién ban cua Ban Phuc khao, cac
bién ban ddi thoai gilra cac cap chim thi (néu c6), danh sach thi sinh dugc thay
do1 dieém bai thi.

5.2. Cong tac phuc khéo bai thi tric nghiém

a) Tiép nhan, ban hanh c4c vin ban chi dao, té chirc phic khao bai thi tric
nghiém; thanh tra, kiém tra cong tac phic khao bai thi trac nghiém.

b) Chuan bi nhan su; co sé vat chét, thiét bi phong chdm thi, phong béo
quan bai thi trdc nghiém (cdc bi¢n phip dém bao an ninh, an toan trong viéc
phtc khao bai thi trac nghiém; viéc bo tri ti/thung bao quan bai thi, ti/thiing de
dién thoai va vét dung cd nhén khong dugc phép mang vao phong cham thi; dir
liéu cham phtc khao; cac loai bién ban;

¢) Nhan don phuc khao.

- Tiép nhan don xin phuc khao cua thi sinh, viéc cdp nhéat vao He thdng
QLT, gui danh sach dé nghi phuc khao bai thi trac nghiém cho S& GDDT.

- Phong GDDT quén/huyén/thi xa tdp hop danh sach dé nghi phtic khéo va
gui danh sach dé nghi phic khao dén S¢ GDPT.

d) T6 chire phic khao bai thi, nhap diém va cong bd két qua phiic khao.

- Thanh phﬁn va phan cong nhiém vu ciia Ban Phuc khao bai thi tric nghiém;

- Rut bai thj, giao nhéan bai thi tir HDT; viéc giao nhan bai thi, bao quan bai
thi tai phong cham thi.

- Déi chiéu Phiéu TLTN vdéi két qua tép da luu trén méy tinh; viéc dong lai
tii va niém phong, lap bién ban;

- Ghi dia dir liéu phiic khao, ban giao, bao céo, phé duyét két qua.

d) Giam sat chim thi tric nghiém.

III. CACH THU'C TO CHUC THANH TRA

- Nghe bao cdo (c6 thé bing vin ban hodc bao céo truc tiép) cua Ban Coi

thi, Piém thi; Ban Lam phéach bai thi ty luén; Ban Chéam thi tu ludn va Ban
Chém thi trac nghiém; Ban Phuc khao;

5 Thu nhén va kiém tra c4c van ban chi dao, phéi hop, quyét dinh lién quan
dén HDT; Ban Coi thi, Biém thi; Ban Lam phéch bai thi tu ludn; Ban Cham thi
tu ludn va Ban Cham thi trac nghiém; Ban Phuc khao;




- Kiém tra hd so cua Ban Coi thi, B‘lem thi; Ban Lam phach bai thi tu luan;
Ban Chém thi ty luan va Ban Chém thi tric nghiém; Ban Phuc khao;

- Kiém tra thuc té, trao déi, phong vén; viéc thuc hién nhiém vu cia Ban
Coi thi, D:em thi; Ban Lam phach bai thi ty luan; Ban Cham thi tu ludn va Ban
Cham thi tric nghiém; Ban Phuc khao;

- Tai khu vuc ra dé va in sao dé thi:
+ Trude khi ra dé va in sao dé thi: kiém tra viéc chuan bi CSVC, thiét bi,
cac bién phép dam bao an ninh, an toan;

+ Trong khi ra dé va in sao dé thi: Trong Vong 2 ¢6 01 cong an ctia Ban In
sao dé thi va 01 thanh vién thanh tra doc lap cua S¢ GDDT thuc hién nhiém vu
kiém tra, giam sat hoat dong tai Vong 2; cac doan thanh tra/kiém tra khic thuc
hién nhiém vy kiém tra d6t xudt v& bién phap dam bao an ninh, an toan xung
quanh khu vuc in sao dé thi dén Vong 2;

- Xt ly hodc kién nghi xir Iy nhitng sai pham (néu c6);

- Lap bién ban thanh tra Ban Coi thi, Piém thi: Ban Lam phach bai thi tu
luén; Ban Cham thi ty ludn va Ban Cham thi tric nghiém; Ban Phuc khao.

IV. THAM QUYEN VA TO CHUC HOAT PONG THANH TRA/
KIEM TRA

1. Thim quyén thanh tra/kiém tra thi

- Ban Chi dao thi Thanh phé thanh lap cic doan kiém tra va tién hanh
kiém tra cac khau cta Ky thi.

- Chanh Thanh tra S6 GDDT quyet dinh thanh Iap cac doan thanh tra, kiém
tra cong tac chuén bj thi, coi thi, chém thi, phtic khao bai thi; truong hop can thiét
do Giam dbc So GDDT quyét dinh.

2. T6 chire va hoat dong thanh tra/kiém tra

Gigm déc S& GDDT giao Thanh tra S& chu tri phdi hop véi cac phong lién
quan thudc S& va céc don vi ¢o lién quan t6 chic thanh 14p doan thanh tra/kiém
tra thi. Thanh lap cac doan thanh tra/kiém tra thi cia S& GDDPT nhu sau:

a) Vé cong téc chudn bi thi

Thanh 14p céc doan thanh tra/kiém tra cong tac chudn bi thi dbi véi cac don
vi ¢0 thi sinh dang ky du thi, tat ca cac don vi du kién dit Diém thi.

b) Vé cong tac in sao dé thi

Cu 01 ngum thanh tra tai Vong 2, khu vuc in sao dé thi tir ngay Ban In sao
dé thi lam viéc dén khi két thac nhiém vu.

¢) V& cong tac coi thi

- Thanh 1ap mot hodc mot s6 doan thanh tra cong tac coi thi, gom co
Truong doan, thu ky va cac Té thanh tra; mdi T thanh tra tai mot Diém thi; sb
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lugng thanh vién cia mdi T6 thy thudc sb phong thi tai Piém thi, dam bao it
nhat co6 02 nguoi/Diém thi;

- Thanh 1ap T6 truc thanh tra thi tai S& gdm c6 it nhit 1a 03 thanh vién:
Theo ddi, nim théng tin vé hoat dong cac Tb thanh tra coi thi; tham muu xtr ly
nhimg tinh hudng bat thuong; tham gia cdc Doan thanh tra dot xuit; bao cdo,
cung cép thong tin kip thoi theo quy dinh. Thoi gian truc thanh tra thi tir ngay
ban giao de thi dén Piém thi dén hét ngay 20/7/2020.

- Thanh 14p T6 Giam sat hoat dong ctia Poan thanh tra; Té Giam sét c6
thé gém nhiéu nhém, moéi nhém ¢6 it nhat 03 thanh vién: giam sat hoat dong
thanh tra thi tai tit ca cic Diém thi theo quy dinh tai Thong tu s6 05/2015/TT-
TTCP ngay 10/9/2015 ctia Thanh tra Chinh pht quy dinh vé giam sat hoat dong
cua Poan thanh tra.

d) V& cong tac chdm thi

,Thémh 13p 01 Doan thanh tra cong tac chdm thi; ddm bao Poan thanh tra c6
du so6 thanh vién dé thuc hién nhiém vu thanh tra tai cac khu vuc: Lam phach (1
thanh vién thanh tra Ban Lam phéch bai thi ty luén neu danh phach 1 vong hodc 2
thanh vién thanh tra Ban Lam phach, mdi vong 1 ngudi néu danh phach 2 vong);
tai Ban Cham thi tu luin Qém bao mdi thé.nhrvién thanh tra tur 2rdén 3 phong cham
thi tiy theo phuong 4n bo tri cdc phong chim thi; tai Ban Chém thi trac nghi¢m
dam bao c6 it nhat 01 thanh vién trong mét phong xir [y bai thi tric nghiém.

d) Vé cong téc phuc khao

Thanh 1ap 01 Doan thanh tra cng tic phuc khao bai thi, c6 it nhat 14 03 nguoi;

Luwu y: Nhitng nguoi da tham gia Poan thanh tra chidm thi thi khéng duoc
tham gia Doan thanh tra phtic khao bai thi.

3. Quy trinh thanh tra thi

Thuc hién theo Diéu 22 Théng tu sb 23/2016/TT-BGDPT, cu thé nhu sau:

- X4y dung Ké hoach tién hanh thanh tra, trinh nguoi ra quyét dinh thanh
tra phé duyét;

- Lap Bién ban ghi nhé va kién nghi; bién ban phai mé ta cu thé hanh vi vi
pham cua cac cé nhan duoc phat hién trong pham vi thanh tra, trong thoi gian
thanh tra va kién nghi v6i clp c6 thim quyén dé xur Iy theo quy dinh;

- Lap Bién ban thanh tra coi thi cia nhém/t6, hodc ca nhan dbi voi déi
tuong theo ndi dung thanh tra thi, trong thoi gian thanh tra theo phéan cong cua
Doan thanh tra hodc cua nhom/td;

- Béo cdo két qua thanh tra: thanh vién bao cdo cho nhém/td truéng,
nhém/t6 truéng bao céo Trudng doan thanh tra, Trudng doan thanh tra bao céo
nguoi ra quyét dinh thanh tra; riéng thanh vién thanh tra tai Vong 2 khu vuc in
sao dé thi bao cdo Truéng doan thanh tra;

- Két luén thanh tra.
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4. Ché dd bao cdo

- D01 v6i cac To thanh tra cidm chot tai cac Piém thi: B4o c4o nhanh va
bao cdo hang ngay:

+ Khi phat hién vi pham, thanh vién cac T6 thanh tra 1ap bién ban ghi nhé
va kién nghi, déng thi bao cdo ngay cho Trudng doan hoac To truc thanh tra
thi; Trudng doan xir ly hodc kién nghi xu ly, bdo cdo ngay vé Ban Chi dao thi
bing phuong tién théng tin nhanh nhét;

+ Bao cao nhanh nhiing truong hop vi pham quy ché thi (néu c6) va cac
tinh hinh khac sau méi budi thi;

+ Sau khi két thuc budi thi cubi cung, T6 thanh tra giri Bién ban thanh tra
coi thi, céc loai bién ban ghi nhé khac (néu c6), Nhat ky thanh tra (dong goi,
niém phong va ghi ngoai bao bi: Hb so thanh tra thi, Diém thi...) gui Diém
trudng chuyén vé Thanh tra S&.

Di¢n thoai tryc thanh tra thi cia Thanh tra S& GDPT: 024.38252276,
088 8996977; Email: thanhtraso@hanoiedu.vn,

- Déi v6i T Giam sét hoat dong doan thanh tra: Nhing vi pham dugc
phat hién trong thoi gian gidm sat, T6 Gidm sat bao cdo ngay vé Ban Chi dao thi
va Té truc thanh tra thi.

V. CONG TAC TIEP NHAN, GIAI QUYET KHIEU NAIL TO CAO VE THI

1. Ban Chi dao Thanh phd, Thanh tra S6 GDDT, HDT, Diém thi tiép nhan
thong tin va giai quyét khiéu nai, t6 co vé Ky thi.

2. S6 GDDT thanh 1ap va cong khai dudng day nong, tiép nhén, xu 1y
théng tin qua trinh coi thi, cham thi, chdm phuc khao..

3. Viéc giai quyét khiéu nai, td céo trong Ky thi nhu sau:

3.1. Khi nhén dugc phan anh vi pham quy ché thi thi huéng dan, xir ly
hoic kién nghi xu ly theo tham quyeén.

3.2. Truong hop khiéu nai vé cong téc t6 chire thi, hd so va diém bai thi:
giai quyét theo Quy ché thi;

3.3. Truong hop t6 cao vi pham quy ché thi: t6 chirc x4c minh hodc d& xuét
voi co quan c6 tham quyén xac minh, xt ly theo Quy ché thi va quy dinh cua
Luat t6 céo.

4. Viéc xdc minh, giai quyét khiéu nai, td cao vé Ky thi sau khi HDT giai
thé duoc giai quyét theo quy dinh cia phap luat vé khiéu nai, t cdo.

VL. TRACH NHIEM CUA NHUNG NGUOI THAM GIA THANH
TRA/ KIEM TRA

1. Thanh vién doan thanh tra lam viée lién tuc tai vi tri dugce phan cong;
béo cdo Truong doan thanh tra kip thoi vé 1y do ving mit tai dia diém thanh tra
trong thoi gian thanh tra (néu co).
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2. Truong doan thanh tra thuc hién theo ding ndi dung ghi trong quyét
dinh thanh tra va chi dao ctia nguoi ra quyét dinh thanh tra; thanh vién doan
thanh tra chap hanh theo su phén cong cta Trudng doan.

3. Thuc hién nghiém tic ché do bao céo theo quy dinh tai Muc IV.4 cua
Hudng dan nay.

4. Nguoi tham gia doan thanh tra chiu trach nhiém quan ly thong tin, tai
liéu lién quan dén hoat dong thanh tra theo quy dinh cta phéap luat vé bao vé bi
mat nha nudec.

VIL. CONG TAC CHUAN BI
1. Tap huén thanh tra thi

1.1. S6 GDDT 6 chitc quan triét Quy ché thi, tap hudn nghiép vu thanh tra
thi va cac quy dinh ¢ lién quan cho cén b, gido vién tham gia thanh tra thi.

1.2. Thu truéng cac don vi c6 trach nhiém cir nguoi tham gia cac doan
thanh tra/kiém tra thi da didu kién, tiéu chuin theo quy dinh tai khoan 2 Muc I
cua Huéng dan nay.

1.3. Noi dung tap huén
a) Quy ché thi va Huéng dan nay;

b) Thong tu sd 23/2016/TT-BGDDT; Thong tur ,’sc") 05/2014/TT-TTCP ngay
16/10/2014 cua Thanh tra Chinh pht Quy dinh \fé td churc, hoat dong, quan hé
cong tac cua Doan thanh tra va trinh tu, thu tuc tién hanh mét cudc thanh tra;

2. Kinh phi va diéu kién dam bio khac
Thu trudng cac don vi ban hanh quyét dinh thanh tra, kiém tra chiu trach

nhiém dam bao kinh phi, phuong tién cho hoat dong thanh tra, kiém tra. Ché do
boi dudng thanh tra thi thire hién theo quy dinh hién hanh.

Trén déy 1a Huéng din vé cong tac thanh tra thi tuyen sinh vao 1op 10
THPT ndm hoc 2020-2021. _Trong qua trinh thue hi¢n néu co vudng méc hodc
dé xuat, cin béo céo ngay vé S& GDPT dé kip thoi xem xét, giai quyét./. }A

Noi nhin: KT. GIAM POC
- Nhur trén; A A g
- D/c Giam déc S&;

- Céc d/c Phé Giam déc;

- Doan thanh tra thi,

- Té Giam sét hoat dong Poan thanh tra;
- Luu: VT, TTr. '




